
     

Contents 
(This table of contents is linked internally to each section.  
Click on the name of the section that you want to read.) 

 
 

HOW TO USE THIS GUIDE ................................................................................................................. VI 

INTRODUCTION .................................................................................................................................1 

TARGETING A JOURNAL......................................................................................................................2 

IDENTIFYING WHAT TO WRITE ABOUT ................................................................................................3 

CONSIDER WHAT ANGLE YOU WOULD LIKE TO TAKE ...........................................................................5 

FINDING THE RIGHT JOURNAL/S FOR YOUR ARTICLE ...........................................................................6 
Figure 1: Finding the Right Journal for Your Article .............................................................................. 9 

EVALUATING WHETHER THE JOURNAL IS RIGHT FOR YOUR PUBLICATION ......................................... 10 
Figure 2: Is the Journal Right for Your Publication? ............................................................................ 12 

PRINT VERSUS ONLINE ..................................................................................................................... 12 

SUBMISSION GUIDELINES ................................................................................................................. 14 

SELF-PLAGIARISM: THE CONUNDRUM OF REUSING YOUR OWN WORDS AND DATA .......................... 15 

PRE-SUBMISSION COMMUNICATION: PRIMING THE PUMP ............................................................... 17 
Summary 1 - Targeting a Journal ........................................................................................................ 19 

STRUCTURING THE ARTICLE .............................................................................................................. 20 

SOME ARTICLE TYPES ....................................................................................................................... 21 

SOME PARTS OF AN ARTICLE ............................................................................................................ 22 
Abstract ................................................................................................................................................... 23 
Introduction ............................................................................................................................................. 23 
Literature Review .................................................................................................................................... 24 
Research Method .................................................................................................................................... 27 
Results ..................................................................................................................................................... 28 
Conclusion ............................................................................................................................................... 29 

Figure 3 - Some Parts of an Academic Article ..................................................................................... 30 
References ............................................................................................................................................... 31 

SINGLE AND CO-AUTHORING: THE GOOD, BAD, AND UGLY ............................................................... 32 
Single Authoring ...................................................................................................................................... 32 
Co-Authoring ........................................................................................................................................... 33 
Purpose .................................................................................................................................................... 36 

ARTICLE STRUCTURE ........................................................................................................................ 37 
Example 1 - IEEE Author Information .................................................................................................. 39 

KNOWING YOUR AUDIENCE AND OCCASION .................................................................................... 39 
Audience .................................................................................................................................................. 39 



     

Occasion .................................................................................................................................................. 40 

WORD COUNT AND ARTICLE LENGTH ............................................................................................... 41 
Summary 2 - Structuring the Article .................................................................................................... 44 

REVISING & EDITING ........................................................................................................................ 45 

DRAFTING AND REVISING AN ARTICLE .............................................................................................. 45 

THE LAYERS OF REVISION AND EDITING ............................................................................................ 46 
Revision ................................................................................................................................................... 46 
Editing ...................................................................................................................................................... 47 

Figure 4 - Layers of Revising, Editing & Proofreading ......................................................................... 49 
Abstract Moving Through the Revision Process .................................................................................. 50 
Example 2 - Abstract Moving Through Revision Process .................................................................... 51 

Proofreading ............................................................................................................................................ 51 
Summary 3 - Revising & Editing .......................................................................................................... 54 

SUBMISSION & REVIEW PROCESS ..................................................................................................... 55 

SUBMITTING YOUR ARTICLE ............................................................................................................. 55 
Example 3 - ELSEVIER Submission Check List for Authors (Partial) ..................................................... 56 

WRITING A FIRST LETTER/EMAIL OF SUBMISSION ............................................................................. 57 

WHAT COMES AFTER SUBMISSION? ................................................................................................. 57 
Editor and/or Reviewer Comments......................................................................................................... 58 

Figure 5 - Editor and/or Reviewer Comments ..................................................................................... 62 

READING AND INTERPRETING EDITOR AND REVIEWER COMMENTS .................................................. 63 
Example 4 - Author’s Reaction to Reviewers’ Comments [Original] ................................................... 64 

Addressing Editor and Reviewer Comments ........................................................................................... 64 
Example 5 - Author’s Reaction to Reviewers’ Comments [Revised].................................................... 65 

REVISING THE ARTICLE ..................................................................................................................... 66 

WRITING A SECOND EMAIL/LETTER OF SUBMISSION ......................................................................... 66 
Summary 3 - Submission & Review Process ........................................................................................ 67 

WHAT’S NEXT .................................................................................................................................. 68 

YOU WERE PUBLISHED! WHAT’S NEXT? ............................................................................................ 68 

PROOFS AND GALLEYS ..................................................................................................................... 68 

SHOWING APPRECIATION ................................................................................................................ 69 

DIGITAL ACCESS PUBLICATIONS OPTIONS ......................................................................................... 69 

SHARING YOUR GOOD NEWS ........................................................................................................... 69 

YOU DIDN’T GET PUBLISHED. WHAT’S NEXT? .................................................................................... 70 
When Should You Move on to Another Journal?.................................................................................... 70 
From Rejection to (Re)Submission .......................................................................................................... 71 

LAST WORDS ................................................................................................................................... 72 
Summary 4 - What's Next ................................................................................................................... 73 


